PACCMOTPEHO u ITPUHATO
Ha MeJaroru4eckoM COBETE YTBEPKIAIO
npotokon Ne3 Hupekrop

ot «17» cenrsi6ps 2021 roaa MBO(COLING]) FHIMP PT
[ 0.B. KopriTosa

upugas Ne351 or 17 cenrsOpst 2021 roua

MHOJOKEHHUE O BUBJIMOTEKE

1. O6uue nmosoxeHust

1. Hacrosimiee mosnoxeHue pa3paboTaHO B coOTBeTcTBUU ¢ DepepaibHbiM 3akOHOM «O0
obpazoBannu B POy No273-®D3 ot 29.12.2012 1., YeraBom MBOY «COIII Nel» HMP PT.

2. bubmmoreka sBmsercs mnoapazaenenuem MBOY «COIII Nel» HMP PT (manee -
0011e00pa30BaTeIbHOC YUPESIKICHHE), YYACTBYIOIIMM B Y4€OHO-BOCITUTATEIILHOM IPOIIECCEe B IENISIX
oOecrieyeHUs TMpaBa YYaCTHUKOB 00pa30BaTEIILHOTO Ipolecca Ha OecCIulaTHOE TO0JIh30BaHUE
O6u0IMOTeYHO-NH(POPMAITIOHHBIMU PECYpPCaMHu.

3. Uenmu OubmuoTexkn oO0IIE00Pa30BATEIBHOTO YUPEXKICHUS COOTHOCITCS C LEIIMHU
0011e00pa30BaTEIHLHOr0 YUPESKIACHUSA: (POPMUPOBAHKE OOIIEH KYIbTYpPhl JUYHOCTH OOYJIAFOIIHXCS
Ha OCHOBE YCBOCHHs 0053aTEJIbHOT0 MUHMMYMa COJCpPKaHHUs OO0Ie00pa30BaTEeIbHBIX MPOTPaMM,
WX aJianTaiys K )KU3HU B OOIIECTBE, CO3/IaHUE OCHOBHI JIJII OCO3HAHHOTO BHIOOpA U MOCIIEAYIOMIETO
OCBOCHHS TPO(PECCHOHAIBHBIX 00pa30BaTENBHBIX MPOrPaMM, BOCIUTAHHE TI'Pa)KIaHCTBEHHOCTH,
TPYIOJIOOUS, YBRXKCHHS K IpaBaM MU CBOOOJAaM dYEJIOBEKa, JIOOBH K OKPYXKAIOMICH MpHUpOJE,
Ponune, cembe, popmupoBaHue 310pOBOro oOpasza KU3HH.

4. JleaTenbHOCTh OWOJIMOTEKH OCHOBBIBACTCS HA MPHUHIUIAX JEMOKPATHH, TYMaHH3Ma,
00IIEeTIOCTYITHOCTH, TPHOPHUTETA 0OIIEUEeTIOBEUYECKUX [IEHHOCTEH, TpaskJaHCTBEHHOCTH, CBOOOTHOTO
Pa3BHUTHS TUIHOCTH.

5. Tlopsmox wuCMONB30BaHUS HCTOYHMKAMH HH(OpManuu, MepedyeHb OCHOBHBIX YCIYT H
YCIIOBUS UX MPEAOCTABICHHSI ONpeIeisiFoTes HacTosmuM [lonoxenuem u [IpaBuiramMu 1moJib30BaHUS
OMOIMOTEKOH, YTBEPKICHHBIM JUPEKTOPOM OOIIe00pa30BaTEIbHOTO YUPEKICHUS.

6. O0meoOpa3zoBaTeIbHOE YUPEKICHUE HECET OTBETCTBEHHOCTh 3a JOCTYITHOCTh M Ka4eCTBO
610IMOTEeYHO-MH(POPMAITMOHHOTO 00CITYKUBAaHUS OUOITMOTEKH.

7. Opranusanus 00CIyXKHBaHUS Y4aCTHUKOB 00pa30oBaTEIBLHOTO IPOIlecca MPOU3BOIUTCS B
COOTBETCTBUM C TMpaBUJIAMH TEXHUKH OE30MaCHOCTH U MPOTHUBOMOXKAPHBIMH, CaHUTAPHO-
TUTUEHUICCKUMH TPEOOBAHUSIMHU.

2. 3apa4u OMOIMOTEKH
OcHoOBHBIMH 3a1a49aMu OMOJINOTEKH ABJISIIOTCH:

a) oOecrieueHrne yJaCTHUKAaM 00pa30BaTEILHOTO MpoIecca O0YJarOIIMMCs, eIarornyeCKium
paOOTHUKaM, pOAMTENsAM OOydaromuxcs (Janee - MOib30BaTeNsIM) — JOCTyHna K HH(OpMaiuw,
3HAaHUSIM, WJEsAM, KYJIbTYpHBIM IIEHHOCTSIM TIOCPEJICTBOM HCIOJBh30BaHUS OWOIHMOTEUHO-
MH(POPMAIIMOHHBIX PECYpPCOB 00IIe00pa30BaTENILHOTO YUPEXKAECHUS Ha PA3TUYHBIX HOCHTENSX:
OyMaxHOM (KHIKHBIA (oHA, (QOHI NepuonnyYecKuX H3AAaHUN); MArHUTHOM (QoHI aydauo- U
Bujeokaccer); mugpoom (CD-amcku); KOMMYyHHKATUBHOM (KOMIBIOTEPHBIE CETH) M WHBIX
HOCHUTEIISIX;

0) BocUTaHHE KYJIbTYPHOTO M TPa)IaHCKOTO CaMOCO3HAHMSA, MOMOILb B COLMATM3ALNU
00y4YaroIerocsi, pa3BUTHH €ro TBOPYECKOTO MOTEHITHATIA,

B) (OpMHPOBaHUE HABBIKOB HE3aBUCUMOI0 OMOIMOTEYHOTO M0JIb30BaTeNsA: 00yUEeHUE TIOUCKY,
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0TOOPY M KPUTHUYECKON OLIeHKE MH(pOpMaIui;

') COBEPILIEHCTBOBAHUE MPEIOCTABIISIEMbIX OMOIMOTEKOM YCIyr HA OCHOBE BHEIPEHHS HOBBIX
MH(POPMAIIMOHHBIX TEXHOJIOTHH U KOMIBIOTEPH3ANU OHMOIMOTEYHO-UH(POPMALMOHHBIX TPOIIECCOB,
dhopmupoBanre KOMGOPTHON OMOIUOTECUHON CPEJIbI.

Jl1s1 peanu3anuy OCHOBHBIX 3a71a4 OnM0/IMoTeKA:

a) ¢opmupyeT GoHA OHOTMOTECUHO-UH(DOPMAIMOHHBIX PECYPCOB 00I1€00pa30BaTEIIBHOTO
YUPEKIACHUS:

- KOMIUIEKTYeT YHHUBEpCaJbHBIH (OHJ Yy4eOHBIMU, XYI0KECTBEHHBIMH, HAyYHBIMHU,
CTIPAaBOYHBIMH, TEIaTOTUYECKUMU U HAyYHO-TIOMYJIIPHBIMHU JOKYMEHTaMH Ha TPAJAULIMOHHBIX U
HETPaJUIIMOHHBIX HOCUTENSX UH(OPMALINY;

- aKKyMyIupyeT (GOHJI TOKYMEHTOB, CO3/IaBaeMbIX B 00IIC00pa30BaTEILHOM YUPEKICHUN
(myOnukanuii U paboT TmeaaroroB oOIIE00pa30BATEIIBHOTO YUPESKACHHS, JYUYIIHNX HaydHBIX
paboT u pedepaToB 00yUAOIIUXCS U IP.);

- OCYIIECTBIIAET pa3MelleHne, OPraHU3alMI0 U COXPAaHHOCTh JOKYMEHTOB;

0) co3naet HHMOOPMAIMOHHYIO MTPOTYKITHIO:

- OCYIIECTBIIAET aHAIUTUKO-CHHTETUUECKYIO TIepepaboTKy HH(pOopMaIuy;

- pa3pabaThIBacT peKOMEHJAaTeNIbHble OuOnuorpaduyeckue mocodus (Cucku, 0030pHI,
yKa3aTenu U T.11.);

- obecnieunBaeT HHGOPMHUPOBAHKE TIOTB30BaTENEH 00 HMHOOPMAITHOHHON TPOTYKIIHH;

B) ocyiiecTBIsieT AudepeHnnpoBaHHOe OUOIMOTEUHO-MH(POPMAITMOHHOE 00CITYKUBaHHE
00yJaromuXxcsi:

- MpeAocTaBisieT MH(QOPMAIMOHHBIE PECYpPChl HA PA3IMYHBIX HOCHUTEISIX Ha OCHOBE
M3YyUYEHHs UX HHTEPECOB U MH(POPMAITMOHHBIX TOTPEOHOCTEH;

- CO3/1aeT YCJIOBHUSA JJISl peai3alli CaMOCTOSITENILHOCTH B OOY4YE€HUHU, MMO3HABATEIHHOM,
TBOPYECKOH NEATEIHHOCTH C OMOPOil Ha KOMMYHHKAIIMIO; CIIOCOOCTBYET Pa3BHTHIO HABBIKOB
camMo00y4eHus;

- OKa3bIBaeT MHPOPMALMOHHYIO MOAJCPKKY B PEIICHUH 337a4, BOSHUKAIOUINX B IPOIIECCEe
uX yuyeOHOM, caMoo0pa3oBaTeNbHON U I0CYTOBOH JI€ATEIbHOCTH;

- OpraHu3yeT MacCOBBIE MEPOIPHUATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOIIEH, U
YUTATENILCKOM KYIbTYphl TMYHOCTH, COJICHCTBYET Pa3BUTHIO KPUTHUECKOTO MBILICHHS;

- COACWCTBYET WIEHAM MeNarormyeckoro KOJUIEKTHBA M aJMHUHUCTPAIMU YYPESKICHUS B
OpraHu3aly 00pa3oBaTELHOTO MpoIecca U J0Cyra 00yJaromuxcs;

- PYKOBOJUT BOCIIUTATENIbHOM paboTOM ¢ KHUIOM B rpymmax MpoJUIEHHOTO JIHS;

I) ocymecTBisgeT AuddepeHrpoBaHHOE OMOIMOTEYHO-UH(POPMALIMOHHOE 00CTY)KMBaHUE
MeIarOrMYECKMX PAaOOTHHKOB:

- BBIABISET MH(OPMAIMOHHBIE MOTPEOHOCTH U YJOBIETBOPSIET 3alpOChl, CBSI3aHHBIE C
o0y4eHHeM, BOCITUTAHUEM U 3JI0POBbEM JICTE;

- BBIABJISIET MH(GOpPMAlMOHHbIE IMOTPEOHOCTH U YAOBJIETBOPSAET 3alpochl B 00IaCTH
MeIarOrMYECKIX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;

- cojeiictByeT mnpodeccHOoHaNbHON KOMIETEHIMH, TOBBIIICHUIO KBalu(UKauuy,
MIPOBE/ICHUIO aTTECTAIINH;

- co3faeT OaHK IeJarorudyeckoil MHGopManuu Kak OCHOBBI €IMHOW HMH(pOpPMAIIMOHHOMN
CITy)O0BI 00111€00pa30BATEIHLHOTO YUPEKICHUSI, OCYIIECTBISIET HAKOTUICHHE, CHCTEMAaTHU3AIHI0
uHOpMaINH 10 IpeAMETaM, pa3jienaM 1 TeMam;

- Opra"u3yeT JOCTYyN K OaHKy MeJarorudeckord WH(opManuyd Ha JIOOBIX HOCHUTENSX;
MIPOCMOTP BJIEKTPOHHBIX BEPCUH MeJarOrnYecKuX M31aHui;

- OCYIIECTBIISIET TeKyiee wuHhopMUpoBaHue (AHU WHPOPMAIHH, O0030pbI HOBBIX
NOCTYIUIGHUH W TyOnuKanuil), WHPOPMHpPOBAHHE PYKOBOJACTBA 00I1€00pa30BaTEIBLHOTO
YUPEKACHUS TI0 BOTIPOCAM YIPABJICHUST 00pa30BaTeILHBIM IPOIIECCOM;

- TMOAJEPXKHUBAET JEATENbHOCTh MENarorMyeckux paOOTHUKOB B 00JACTH CO3/aHUS
WH(POPMAIIMOHHBIX TPOITYKTOB;

- CO0CcOOCTBYET MPOBEACHHIO 3aHATUH 10 (POPMUPOBAHUIO UH()OPMAIIMOHHON KYJIbTYPHI;
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sBisieTcss 0a30i NI MPOBENEHUs MPAKTUUYECKUX 3aHIATUN MO padore ¢ MHPOPMAIMOHHBIMU
pecypcamu;

1) ocymiecTBIseT AuQGHepeHIIMPOBAHHOE OHOIHMOTEYHO-MHPOPMAITHOHHOE 00CITYKUBAaHUE
poauTenei 00yJaromuxcs;

- YIOBJIETBOPSIET 3aMpPOCHI MOJIb30BaTENIe U MHPOPMUPYET O HOBBIX MOCTYIICHUSX B
OMOINOTEKY;

- KOHCYJBTHPYET II0 BOMNPOCAM OPTaHU3AIMH CEMEWHOTO YTCHHUs, 3HAKOMUT C
nH(popMaIuen Mo BOCIIUTAHUIO JIETEH;

- KOHCYJITUPYET 10 BONPOCcaM Y4eOHBIX U3JaHUH [Tl 00yJarOIIHXCSl.

3. IlpaBujia pa6oTbl OUOINOTEKH
bubnuoTteuno-uHdoOpMaIMOHHOE 00CITY)KMBaHHUE OCYIIECTBISCTCS Ha OCHOBE OMOJIMOTEYHO-
MH(POPMAIIMOHHBIX PECYpCOB B COOTBETCTBHM C Y4YEOHBIM U BOCHUTATEIBHBIM IIJIAHAMHU
00111€00pa30BaTEIILHOrO YUPEkKACHUS, IPOrpaMMaMH, IIPOEKTAMHU U IJIAHOM pad0Thl OMOINOTEKH.

CrioHCOpCcKasi TOMOIIb, TOJTY4YeHHAs OWOIMOTEKOW B BHJE LEJNEBBIX CPEACTB HA
KOMILIEKTOBaHUE (POH/AA U 3aKyNKy 000Opy/lOBaHMs, HE BJIEYET 32 COOOM CHUKEHUS HOPMAaTUBOB U
(vn) aOCOTIOTHBIX pa3MepoB (PMHAHCUPOBAHUS U3 OF0pKeTa 00IIe00pa30BaTEILHOTO YUPEKICHHUS.
JleHexKHble CpelicTBa 3a CHAaHHYIO OMOIMOTEKOW MakylnaTypy pacXOAYIOTCS Ha YIydlIeHHe
MaTepHATbHO-TEXHUYECKOW 0a3pl  OMONMOTEKH, TOANMUCKY MNPOPECCHOHANBHBIX  W3JAHHA,
KOMIUIEKTOBaHHE (OHA TOKYMEHTOB.

B memix oOecnieueHuss MojaepHHM3aIMK OWONMOTEKH B YCIOBHSX HWH(POpPMATH3ALUU
o0pa3oBaHMsl W B Ipelenax CpelCTB, BbIIEISIEMBIX YdpeauTeseM, o001eo0pa3oBaTeabHOe
yUpexaeHne ooecreunBaeT OnOINOTEKY:

- TapaHTUPOBAaHHBIM (PMHAHCUPOBAHMEM KOMIIJIEKTOBAHUS OMOIMOTEUHO-UH(OPMALIMOHHBIX
pecypcoB (B CMETE YUpEexkACHUS BHIBOJUTCS OTIEIBHO);

- HEOOXOIMMBIMHU CITY)KEOHBIMU U NPOU3BOACTBEHHBIMU MOMEIICHUSMHU B COOTBETCTBUU CO
CTPYKTYpO# OMOIMOTEKH M HOPMATUBAMU 110 TEXHHUKE O€30MMaCHOCTH IKCILTyaTalluu

KOMIIBIOTEPOB (OTCYTCTBUE BBICOKOM BIIaXKHOCTH, 3albUIEHHOCTH MOMEIIEHUS, KOPPO3UOHHO-
aKTHUBHBIX TPHUMECEH WM DIIEKTPONPOBOJSIICH THUIM) W B COOTBETCTBHH C TIOJOKCHUSIMHU
CanlluH;

- COBPEMEHHOW 3JIEKTPOHHO-BBIYMCIUTENBHON, TEIEKOMMYHHUKAIIMOHHON M KOMHPOBAIbHO-
MHOYHUTEJIbHON TEXHUKON 1 HEOOXOAUMBIMU POTrPAMMHBIMU MPOTYKTAMU;

- PEMOHTOM U CEPBUCHBIM 00CTYKMBAaHUEM TEXHUKU U 000pYy10BaHUS OUOIMOTEKH;

- OMOIMOTEeYHON TEXHUKON U KaHLIEISIPCKUMU MPHUHAJUICKHOCTSIMH.

O061eo0pa3zoBaTeIbHOE YUPEXKACHHUE CO3JAeT YCIOBHUS JJIsi COXPAaHHOCTH almaparypsbl,
000py/IOBaHUS U UMYIIIECTBA OMOINOTEKH.

OTBETCTBEHHOCTh 3a CHUCTEMAaTHMYHOCTh M KAayeCTBO KOMIUIEKTOBAaHUS OCHOBHOIO (oOHIa
O6uOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (poHAa B COOTBETCTBUM C (heepalbHBIMU MEPEUHSIMHU
y4eOHMKOB U y4yeOHO-METOJUYECKHX W3/aHuM, CO3/laHue HEOOXOAMMBIX YCIOBUH  JUId
NeSITeIbHOCTH OMOJIMOTEKM HECeT PYKOBOJAUTENb 00I1e00pa3oBaTENIbHOTO YUPEKICHHUS B
COOTBETCTBHUH C YCTABOM YUPEKICHHUSI.

Pexum paboThl GMOIMOTEKH ONpeensieTcsl 3aBeIyonumM 6ubnrnorekoit ( GubnuoTekapem) B
COOTBETCTBHUH C MpaBUJIaMHU BHYTPEHHEIO pacropsiika o0ieodpazoBaTesibHOrO yupexaenus. [Ipu
OTpeJIeNIEHUH peXrMa paboThl OMOIMOTEKN PEAyCMaTPUBAETCS BbIJICIICHHE:

- IByX 4acoB pabouero BpeMEeHH €KeHEBHO Ha BBINOJIHEHNE BHYTPUOHOINOTEYHON pabOoTHI;

- OZIHOTO pa3a B Mecsll — CAHUTAPHOIO JHs, B KOTOPBIA 0OCITyKMBaHUE IMOJb30BaTEIeH HE
MIPOU3BOJIUTCS,

- HE MEHEE OJIHOTO pa3a B MeCSI] — METOANYECKOTO JHS.

B unensx oOecrneueHuss palnloHaIbHOTO MCIIOJIB30BAHUS HH(QOPMAIIMOHHBIX PECYPCOB B
pabore C JeTbMH M IOHOLIECTBOM OHOIMOTEKa 00IIe00pa30oBaTENbHOTO  YUPEKIACHUS
B3auMoOJeiicTByeT ¢ OubOinnorekamMmu MuHuctepcTBa KyibTypsl Poccuiickoit  ®Denepauuu,
Pecny6nuku TarapcraH.



VYnpaieHnne OHOIMOTEKONW OCYIIECTBISIETCS B COOTBETCTBUM C  3aKOHOJATENLCTBOM
Poccutiickoit ®eneparuu, Peciydnuku Tarapctan u ycraBoM 00111€00pa3oBaTeIbHOTO YUPESKICHHS.

OOmiee  pyKOBOACTBO  JACATENBHOCTbIO  OWMOIMOTEKHM  OCYIIECTBISIET  PYKOBOJIUTEINH
00111e00pa30BaTEIHLHOTO YUPEHKICHUS.

PykoBo/mcTBO OMOIMOTEKON OCYIIECTBISICT 3aBEIYIOIIHA OMOIMOTEKOM (OMOIMOTEKAPH),
KOTOpBIM HECeT OTBETCTBEHHOCTb B TMpeAeNiaXx CBOEH KOMIETCHLIHUH TMepeln OOIIeCTBOM U
pyKoBouTENEM 00I11€00pa30BaATEIBHOTO YUPEKICHUS, 00yJAIOIIUMHCS, UX POJUTEISAMH (MHBIMU
3aKOHAMHU TMPEJICTABUTENSAMH) 3a OpPraHM3alMI0 M pe3yNbTaThl JEATEIbHOCTH OUOIMOTEKH B
COOTBETCTBUM C (PYHKIIMOHATBHBIMU OOSI3aHHOCTSMH, MPEAYCMOTPEHHBIMU KBaTHU(UKAITMOHHBIMHU
TpeOOBaHUSMU, TPYIOBBIM JJOTOBOPOM U YCTaBOM O0II€00pa30BaTEIbHOIO YUPEKIACHUS.

3aBeayromuit O6ubIMoTeKOMI (OubmmoTexapp) Ha3zHaYaeTCs PYKOBOJUTEIIEM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS, MOXKET SBJISATHCS YJICHOM IMEAarormyeckoro KOJIJICKTUBA U
BXOJIUTH B COCTAB MEJaroru4eckoro coBeTa 00I1eo0pa3oBaTeIbHOTO YUPEIKICHHUS.

MeToauueckoe COMPOBOXKACHUE JIEATEIbHOCTH OMOIMOTEKH 00€creynBaeT CHEIHaIuCT
(MetommcT) TO y4eOHBIM (OHJAM U IIKOJBHBIM OHOJIMOTEKAM YIIPaBJICHHUS OOpa30BaHUEM,
YUPEKIEHUS CHUCTEMbl MEPENOATrOTOBKM M  TOBBIIICHUS KBATU(DUKAIMK, PErHOHAIBHOTO
MH(POPMAIIMOHHOTO LIEHTPA.

3aBenyromuii 6nbmuoTekoi (OubmmoTekappb) pa3padbaTbIBacT U MPEACTABISIET PYKOBOAUTEIIO
00111€00pa30BaTEIILHOTO YUPEKACHUS Ha YTBEPIKICHHUE CIICAYIONINE JOKYMEHTHI:

a) TIOJIO’KEHKE 0 OMOJIMOTEKE, ITpaBUJIa T0JIb30BaHUS OMOINOTEKOM;

0) CTPYKTYpY | IITaTHOE pacrucanue ONOIMOTEKH;

B) MJIaHOBO-OTUYETHYIO IOKYMEHTAIIUIO;

I') TEXHOJIOTHYECKYIO TOKYMEHTALIHUIO.

[Topsamox KOMIUIEKTOBAaHUS IITaTa OHOIMOTEKH O0O0LIe00pPa30BaTEIBLHOTO  YUPEKICHUS
pErIaMEHTHPYET €0 YCTaBOM.

Ha paGory B  OuOnmMOTeKy MNPUHUMAIOTCS  JIMI[A, HMMEKIOIIHE  HEOOXOAUMYIO
npo(eCCHOHATBHYI0  TOATOTOBKY,  COOTBETCTBYIOIIYIO  TpPEeOOBAaHUSM  KBaJTU(UKAITMOHHOU
XapaKTePUCTHKHU TIO TOKHOCTU U TONYyYEHHOW CHEUATbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMU
00 oOpa3oBaHuH U ( UJIM) KBATU(PUKAIIH.

PaboTHHMKM OMOIMOTEK MOTYT OCYLIECTBIATH MMEAATOTHUECKYIO JesTeabHOCTh. COBMEIEeHUE
O610IMOTeYHO-MH(POPMAITMOHHON U NEeIaroru4ecKoi AEsITEIbHOCTH OCYILECTBISETCS paOOTHUKOM
OuOIMOTEKH TOJIBLKO Ha T0OPOBOJIBLHON OCHOBE.

TpynoBsie OTHOIIEHUS PAOOTHUKOB OMOIMOTEKH M O0IICO00Pa30BATEIBHOTO YUPEIKICHUS
PETYIUPYIOTCST  TPYAOBBIM  JIOTOBOPOM, YCIOBHUS KOTOPOTO HE JIOJDKHBI MPOTUBOPEUYHTH
3aKOHOJaTeNnbCcTBY Poccuiickoit denepanuu o Tpyae.

PadoTHuKkH 0MOJINOTEKH MMEIOT NPaBO:

a) CcaMOCTOSITeNbHO  BbIOMpaTh  GOpMBI, CpeACTBA HW  METOABl  OMOIMOTEUHO-
MHGOPMAIIMOHHOTO  OOCITY)KMBaHHUsI 00pa30BaTeIbHOIO U  BOCIUTATEIBHOTO MPOLECCOB B
COOTBETCTBHH C IEJSIMH U 33/1a4aMH, YKa3aHHBIMU B yCTaBe 00IIE00pa30BaTEIFHOTO YUPEKICHHS
Y TIOJIO’KEHUU 0 OnbIroTeke 0011e00pa3oBaTeIbHOTO YUPEKICHUS;

0) TPOBOJWUTH B YCTAaHOBJICHHOM IMOPSJKE (aKyJbTAaTHBHBIC 3aHATHS, YPOKH W KPYKKH
6ubnroTeyHo-OnbIMorpaduIeckux 3HaHUN U HH(POPMALIMOHHOHN KYJIbTYPHI;

B) ONPEACTSATh HCTOYHUKH KOMIUIEKTOBaHHS WH(POPMAIIMOHHBIX PECypPCOB;

r) M3piMaTh U peanu3oBbIBaTh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUHU C MHCTPYKIMEH IO
yuery Oubnnoredynoro GpoHma;

1) ompenensiTh B  COOTBETCTBUM C  MpaBWIAMH  TOJB30BaHUS  OMOIMOTEKOU
00111e00pa30BaTEIbHOTO YUPEKICHHSI, YTBEPKICHHBIMU PYKOBOJMTENIEM O0Ie00pa30BaTeIbHOTO
YUPEKJEHUS, U TI0 COTJIACOBAHUIO C POJUTEIHCKUM KOMHUTETOM WIIM TMOMEYUTEIHCKIM COBETOM
BUJIBI M pa3Mepbl KOMIICHCAINH yIep0a, HAHECEHHOTO TI0Ih30BATEISIMUA ONOINOTEKH;

€) BHOCHUTh TPEAJIOKEHHS PYKOBOJUTENIO O0IIEe00pa30BaTENbHOIO YUPEXAECHUS IO
COBEPIIEHCTBOBAHHIO OIUIATHI TPY/a, B TOM YHCIIEe HAaA0aBOK, IOMJIAT U IPEMUPOBAHUS PaOOTHUKOB
OuONIMOTEKH 3a JIONMOJHUTENBbHYI0 pPabOTy, HE BXOJAIIYI0 B KPYr OCHOBHBIX 0O0s3aHHOCTEH
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paOOTHUKOB OHOIMOTEKH; MO KOMIICHCAIMOHHBIM MEpPONPHUSATHIM, CBA3aHHBIM C BpPEAHBIMH
yCIIOBUSAMU TpyAa (6uOIMOTEeYHasl bUIb, IPEBBILICHHE HOPMaTHUBa Pa0OTHl HA KOMITBIOTEPE).

) YYacTBOBaTb B YIpaBICHUU OOIIC00pa30BATEIBHBIM YUpPEXKICHHEM B MOPSIKE,
OTIpEe/ICNIIEMOM YCTaBOM 3TOTO YUPEKICHUS;

3) UMETh €XKETOJHBIA OTIYCK 28 KaJeHAapHbIA JTHEW U JIOMOJIHUTEIBHBIN OIUIauhBacMbIi
OTIIYCK B COOTBETCTBUHU C KOJUIEKTHUBHBIM JIOTOBOPOM MEXAy pabOTHUKaMU U PYKOBOJCTBOM
00111€00pa30BaTEILHOTO YUPEKACHUS TN HHBIMH JIOKaIbHBIMH HOPMATUBHBIMH aKTaMH;

1) OBITh MPEACTAaBICHHBIMU K Pa3IMYHbIM (pOpMaM MOOIIPEHHUS], HarpajgaM 1 3HaKaM OTINYHUS,
MPEIYCMOTPEHHBIM JJIs1 paOOTHUKOB 00pa30BaHUs U KyJIbTYPBI;

K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJaTeslbcTBOM Poccuiickoii ®denepanuu B padore
OMOIMOTEYHBIX ACCOIALIUN HITH COIO30B.

PadoTHuKH O0MOJIMOTEKHN 00513aHbI:

a) o0ecreunTh MOJB30BATEISIM BO3MOXKHOCTH PabOThl ¢ MH()OPMAIMOHHBIMU PECypCamMu
OHOJINOTEKH;

0) MHPOPMHUPOBATH MOJTB30BATENICH O BUIAX MPEIOCTABIIEMbIX ONOIMOTEYHBIX YCIIYT;

B) 00eCreunTh HAyYHYI0 OpraHu3ainio GOHI0B U KaTajaoros;

r) ¢opmupoBaTh (POHABI B COOTBETCTBUU C YTBEPKACHHBIMHU (pelepalbHBIMH TIEPEUHIMU
yuyeOHBIX W3JaHUN, O00pa30BaTeNbHBIMU IporpaMMamMH 0011e00pa30BaTEIILHOTO  YUPEKACHUS,
WHTEpecaMu, NOTPEOHOCTSIMU U 3alPOCaMH BCEX KAaTErOpUi MOJIb30BaTENCH;

)  COBEpIICHCTBOBaTh  HWH(MOpPMAIMOHHO-OMONMHMoOrpaduyeckoe W OMOJIMOTEYHOE
o0CITyKMBaHUE MTOJTH30BATEIICH;

o0OecreunBaTh COXPAHHOCTh MCIIOJIb30BAHUS HOCUTENEH MH(MOpMALIUK, UX CUCTEMAaTH3aIHIO,
pa3MeleHne U XpaHeHue;

) oOecrieunBaTh PEKUM pabOThl B COOTBETCTBHM C MOTPEOHOCTSMHU IOJIb30BATENECH U
paboToii 001e00pa30BaTEIHLHOTO YUPEKICHHS,

3) OTUUTHIBATHCSI B YCTAHOBICHHOM IOPSIJIKE Mepe PyKOBOJIUTENEM 00111e00pa30BaTEIbHOTO
YUPEKACHUS;

1) MOBBIIIATH KBATU(DUKAIIUIO.

IHonb30BaTe i OUOJAMOTEKN UMEIOT MPABO:

a) MoJyYaTh MOJHYK MH(OpManuio o cocraBe 6ubinoredHoro (Gonaa, MHGOPMAITMOHHBIX
pecypcax u mpenoCcTaBIsieMbIX OMOIHOTEKON yCIIyrax;

0) mOIB30BATHCS CIIPAaBOYHO-OMOIMOrpaduyecKkiM annapaToM OUOINOTEKH;

B) IOJIy4aTh KOHCYJIHTAIMOHHYIO IIOMOIIb B IOUCKE M BRIOOPE UCTOYHUKOB HH(pOpMAI;

I') Mojy4aTb BO BPEMEHHOE I0JIb30BaHHME Ha aOOHEMEHTE M B YMTAJIbHOM 3ajie MeyaTHbIe
W3JIaHHS, AyHOBU3YaJIbHBIE IOKYMEHTHI M IPYyTHUe NCTOUHUKN HH(pOpMAaIy;

1) IPOAJIEBaTh CPOK MOJIb30BAHUS TOKYMEHTAMU;

€) mnoiydarb TeMaTudeckue, (axtorpaduueckue, yTOUHsAOMKME U OubOIMOrpaduueckue
CIpaBKH Ha OCHOBE (hOHIa OMOIUOTEKH;

) TONy4YaTh KOHCYJIBTATHBHYIO TOMOIIs B paboTe ¢ MHPOpMANMEeH Ha HETPaJAUIIMOHHBIX
HOCHUTEJISIX MPH MOJIB30BAaHUU SJIEKTPOHHBIM U UHBIM 000pYI0BaHHEM;

3) y4acTBOBATh B MEPOIIPUATHUSAX, TPOBOAUMBIX OMOINOTEKOI;

u)oOpamaTbCst AN paspelieHuss  KOHQUIMKTHOM  CUTyallud K  pPYKOBOJUTEIIO
0011e00pa30BaTEIHLHOTO YUPEKICHUS.

ITosb3oBaTesin OMOJIMOTEKH 00A3aHbI:

a) coOMroaTh IpaBuMIIa MOJIL30BAHMS OMOIUOTEKOM;

0) OepexHO OTHOCUTHCS K MPOU3BENICHUAM TleuaTH (He BBIPBIBATh, HE 3aru0aTh CTPaHMUIL, HE
JenaTh B KHUTAX MOTYCPKUBAHHMA, TTOMETOK), WHBIM JIOKyMEHTaM Ha pPa3JIMYHBIX HOCHTEIIX,
000pyI0BaHUIO, MHBEHTAPIO;

B) TIOJJICP’KUBATh TOPSIOK PACCTAHOBKM JIOKYMEHTOB B OTKPBITOM JIOCTYyIIe OMOJIMOTEKH,
PAacIoyIoKeHMs KapTO4YeK B KaTajorax u KapToTeKax;

F) MOJIb30BATbCA NEHHBIMHU U CIPABOYHBIMH HNOKYMCHTAMU TOJIBKO B TIOMCHICHUU
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OMOINOTEKH;

1) yOeAUThCSI TPU MOJIYYEHHH JOKYMEHTOB B OTCYTCTBHUHU Je(eKTOB, a IpU OOHApYKEHUH
npouHpOpMHUpPOBaTE 00 3TOM paboTHHKa OHOIMOTEeKH. OTBETCTBEHHOCTh 32 OOHAPY)KEHHBIC
nedeKThl B cJaBaeMbIX JOKYMEHTaX HECeT MOCIEIHUN IT0JIb30BATENb;

€) pacHHChIBaTbCA B YHUTATENBCKOM (QOPMYNSIpe 3a KaXKAbI TMOJTYYCHHBIH TOKYMEHT
(uckmrouenue: odyyaromuecs 1-2 KJ1accoB);

) BO3BpaIaTh JOKYMEHTHI B OMOIHOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHATHh TOKYMEHTHI OMOIMOTEKH B CIydae MX yTPaThl WM IOPYM UM PaBHOIICHHBIMH,
1100 KOMIIEHCUPOBATh yIiepO B pazMepe, yCTAaHOBJICHHOM IPaBUIIAMH MOJIb30BaHUS OMOINOTEKOMH;

M) TIOJHOCTBIO pAcCUUTATBhCS C OWMOMMOTEKOW MO HCTEYEHUH CpOKa WM paboOTHl B
00111€00pa30BaTEIILHOM YUPEKACHUH.

[opsaok ucnonb30BaHus OMOTHOTEKOM:

a) 3aMmMch OOYYAOIIMXCS 00IIe00pa30BaTEILHOTO YUPEKACHUS B OUOIMOTEKY TPOU3BOIUTCS
[0 CIIMCOYHOMY COCTaBy KJacca B WHJIWBHIYaJbHOM TIOPSAKE, IEJAarOTHYeCKUX M HHBIX
paboTHUKOB 0O0IIe00Pa30BaATEIBHOIO YUPEKICHUS, POAUTENEH (MHBIX 3aKOHHBIX MPEACTaBUTENCH )
o0yJaromuxcst — 1o MactopTy;

0) mepeperucTpaliys moiab3oBaTeneil OuOIMOTEKH TPOUZBOIUTCS €KETOTHO;

B) JIOKYMEHTOM, TIOJITBEPKIAIONIMM TIPABO TIOJh30BaHUS OHOIHOTEKOH, SIBJISETCS
YUTATEIbCKUN HOpMYIISp;

T') YATATEIbCKUN (OpMYIsip GUKCHUPYET ATy BBIIAYH MOJIH30BATEI0 JOKYMEHTOB U3 (OH/IA
OMOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

IMopsaok MoJib30BaHUsSI A00HEMEHTOM:

a) MOJIb30BaTENIM UMEIOT IIPABO MOIYYUTh IPABO HA JOM U3 MHOTOTOMHBIX U3/IaHUU He Ooee
JIBYX JIOKYMEHTOB OJTHOBPEMCHHO;

0) MakcUMaJbHbIE CPOKH IOJIb30BAHUS JOKYMEHTAMHU:

- yueOHUKH, ydeOHbIC TOCOOUS — y4eOHBIN TO;
- Hay4HO-TIONYJIsSipHasi, MO3HaBaTeIbHAasl, XyJO’KeCTBEHHAs IuTeparypa — 1 Mecsir;
- IEPUOANYECKHUE U3TAHUS, U3IAHUS MTOBBIIIEHHOTO cripoca — 15 nHe;

B) TMOJB30BaTeId MOTYT TMPOAIUTH CPOK TMOJNH30BAaHHUS JOKYMEHTAMH, €CIM Ha HHX

OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIB30BaTEIEH.
IMopsinok MoIb30BAHUSI YUTATBHBIM 32JI0M:

a) IOKyMEHTHI, MPeTHa3HAUYCHHBIC /I PaOOTHI B YHTAILHOM 3aJie, Ha JIOM HE BBIAIOTCS,

0) DHIMKIONEANH, CHPABOYHHKH, PEAKUE, LEHHbIE W HMEIOIIHecs B €IMHCTBEHHOM
IK3EMILIAPE TOKYMEHTHI BBIAIOTCS TOJIBKO JIJISt pa0OTHI B YUTAIIEHOM 3aJ1¢;

[Topsmok paGoThI ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIHOTEKE:

a) paboTra ¢ KOMITBIOTEPOM YYaCTHHUKOB OOpa30BaTEIHHOTO TMpoliecca MPOU3BOAUTCS IO
rpaduKy, YyTBEPKJICHHOMY PYKOBOAHMTENEM YUYPEKIACHHS M B MPUCYTCTBUU COTPYIHHUKA
OUOJINOTEKH;

0) pazpemaeTcst paboTa 3a OJHUM TEPCOHAIBLHBIM KOMITBIOTEPOM HE Oojiee ABYX UYEJIOBEK
OJTHOBPEMEHHO;

B) TIOJIb30BAaTENIh UMEET MPaBoO paboTaTh ¢ HETPAIUIIMOHHBIM HOCUTENEM HUH(pOpMAIIHK TTOCIIe
MPEABAPUTEIIBHOTO TECTUPOBAHUS €r0 PAOOTHUKOB OMOINOTEKH;

T') 10 BCEM BOMpocaM moucka napopmanuu B IHTepHETE MOIB30BaTENh JOKEH 00pamarses
K paOOTHHKY OMONMOTEKH; 3amperiaercs: oopaimienne Kk pecypcam MHTepHETa, peamnoaararinmm
OILIaTYy;

n) paboTta ¢ KOMIBIOTEPOM TIPOU3ZBOAMTCS COTJACHO YTBEPXKIEHHBIM CaHUTApPHO-
TUTUEHUYECKUM TPEOOBAHUSM.



